Microsoft Producer
Date:  Oct 20 2007       

Using Microsoft Producer to Produce Web-Based PE Learning resources.
Objectives :

1. Create simple PE learning resources by Microsoft Producer

2. Upload the resources to internet

	Task 1 Download Video and PowerPoint File

1. Create a PE Folder at the Desktop

2. Visit http://pe001.fwg.hk/~simon 

3. Download AVI, Photo and PPT file to the PE folder
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	Task 2 Start Producer

1. Program ( All program ( Microsoft Office ( Microsoft Producer for PowerPoint 2003

2. Use a new presentation Wizard ( Next ( Choose the Presentation template ( Next ( Choose the Presentation Scheme ( Input Presentation Information ( Next

3. In the MS Producer environment , choose Media 

4. Save the Project to Desktop/PE
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	Task 3 Insert Video and PowerPoint file to MS Producer

1. At the Media Tab

2. Choose Video( Import 

3. Choose Slide ( Import

4. Drag the Video to the timeline for “Video”
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	Task 4 Set duration for Slide 

1. Choose Tools ( Option ( Time Line

2. Change the setting according to the figure
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	Task 5 Insert Slide to the time line
1. Drag the slide to the PowerPoint track
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	Task 6 Generate Web Page

1. Save the presentation

2. Click Publish presentation 

3. File Name : index  Publish Destination : Desktop / PE

4. Confirm the presentation information

5. Published Setting : use suggested setting

6. Custom Publish Setting : Both window Media 8 and 9 Codes

7. Published your presentation : Next
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	Task 7 Upload files to web page

1. Start the SmartFTP program

2. Host Address :pe001.fwg.hk

3. User name : user0x (user name and password please refer to the label)

4. password :user0x 

5. Drag the PE folder (from your local computer) into the public_html folder(of the web server) of the web page
	


