ELCHK Lutheran Secondary School

Listening worksheet
Note-taking skills
Name: __________________________
 


Class: ______________ (   )
Part A
Tips on note-taking
1. Look for content words: Record only words carrying the key message e.g. Peter is a student ( Peter student
2. Use graphic signals/ symbols: Use signals e.g. brackets, stars, arrows, equal signs, etc.

3. Use numbers, e.g. forty five ( 45
4. Use shortened words/ abbreviations e.g. dictation ( dictatn, paragraph ( para
5. Take notes in different colors: Use different colors to highlight important material for later review. 


Your turn: 
a. Can you highlight the content words in the sentences below?

i. I went to Phuket last summer.  The sunshine and beaches were stunning.

ii. Learning English is important.  If we speak and write good English, we can communicate with people from different parts of the world.

iii. Mary woke up late and could not catch the school bus.  Her mother was so angry that she scolded Mary for the whole week.

b. Can you think of an appropriate abbreviation for the words below?
	e.g. page
	p.
	point
	

	very
	
	year
	

	minute
	
	question
	


ELCHK Lutheran Secondary School

F.1 Listening Notes
Lessons on note-taking
Name: __________________________
 


Class: ______________ (   )
Part B
A note-taking method

Cornell
	Questions/key words

	Notes
How to live a happy life

1. Forgive (never bring anger home)

2. Cherish (family, friends, everything you have)

3. Think +ve (a coin has 2 sides)



Your turn: Listen and take notes using the above method.
	


Compare your notes with you peers. 
Write key words or questions to help you find answers to questions.





Write main ideas/ summarise details here.
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