Yan Chai Hospital No.2 Secondary School 
Wedding Expo Project
	Lesson
	Teaching Procedures
	Materials
	Objectives
	Remarks

	1
	Introduction

1. Introduction of the project and the objectives of the project

2. Students form groups of 4-5

3. Going through the ‘Meeting’ worksheet

4. Distributing the agenda to the students

5. Assigning the manager roles
6. Assigning the secretary roles
7. Briefing the managers (duties of managers, how to prepare for and lead the meetings)

8. Assignment: Reading 

· Developing a Company Image and Brand
· Themed Weddings
	· Project Worksheet P.i

· Meeting

· Guidelines for managers
· Reading Passage: Developing a Company Image and Brand
· Reading passages: 
Themed Weddings

	Students are able to

· learn about the functions of meetings, and the purpose of agendas
· understand the procedure and the necessary preparation and follow up for meetings

· understand organizational set-up in the wedding industry

· demonstrate an awareness of the concept of organizational image

· work co-operatively on a business project

· use English creatively for a business purpose
	Role of teachers:

CEO of YCH2SS wedding Services

The main duties of the manager are to chair meetings, motivate the staff to work and make sure that the deadlines are met.

	2-3
	Meeting 1

1. Teachers go through useful expressions for meetings

2. Teachers give the secretary the minutes

3. Managers chair the meetings. Secretaries take minutes.

4. Secretaries submit their minutes to the CEO
	· Meeting (Useful Expressions)

· Minutes of First Meeting from Guidelines for managers
	Students are able to:
· co-operate on a business meeting task

· use appropriate language skills for conducting a meeting and taking minutes
	It is recommended to use a double lesson for the 1st meeting.

Photocopy the minutes and give the copy back to each company.

	4
	Meeting 2

1. Managers chair the meetings. Secretaries take minutes.

2. Group members report the progress/ provide information

3. Companies confirm the company profile and specialized wedding theme.

4. Complete ‘Company Profile’ (Project Handbook P.1,2)

5. Complete ‘Specialized wedding theme’ (Project Handbook P.3)
6. Secretaries submit their minutes to the CEO

7. Companies submit Project worksheet to CEO

8. CEO distribute information about the selected them to each company (if there is any)
	· Minutes of Second Meeting from Guidelines for managers

· Project Worksheet P.1-3

· Themed wedding – beach

· Themed wedding – nature

· Themed wedding – seasons

· Themed wedding – special occasions

· Themed wedding – styles

· Themed wedding – fairy tale

· Themed wedding – Victorian

· Themed wedding – Religious
	
	

	5-10
	Services of the company

The companies plan different services for customers

Compulsory part: ( Wedding ceremonies     

               ( Wedding receptions      

               ( Wedding Attire          

               ( Invitation cards          

               ( Pre-wedding photo taking 

THREE services at the company’s discretion

1. CEO distributes ‘Wedding Attire’ and ‘Wedding invitations’ to all companies; CEO distributes worksheets of additional services to the companies which have selected them

2. Companies discuss and complete the worksheet P.4-14

3. Companies submit the plans to CEO for feedback

4. CEO gives feedback to companies using conferencing.

5. Companies revise the plans

6. When plans are approved by the CEO, the groups start to make the sample products or pictures for the Wedding Expo
	· Project Worksheet P.4-14

· Wedding Attire

· Wedding invitations

· Hair Styles

· Wedding cakes

· Wedding favours

· Wedding flowers

· Wedding music

· Fairy tale powerpoint
	· Students are given a chance to work on a topic which they are interested in.
Students are able to:

· learn vocabulary on topics like venue, food, fashion, beauty, cakes, favours, flowers, music and vocabulary related to different wedding themes.

· use English creatively
	While companies are working, teachers arrange time to meet different companies and give feedback.

	11-15
	Wedding Expo

The companies plan the wedding Expo

1. Plan the company brochure
2. Plan the decoration of the booth
3. Companies submit the plan to the CEO for feedback

4. The CEO gives feedback to companies using conferencing

5. When plans are approved by the CEO, the groups start to make the company brochure and prepare the decoration for setting up the booth.

6. Prepare the sales presentation materials (e.g. making powerpoint slides) and the presentation speech

7. Submit materials of sales presentation to CEO for feedback
	· Project Worksheet P.15

· Project Worksheet P.16

· Project Worksheet P.17


	Students are able to:
· include relevant and useful information in the company brochure

· demonstrate oral skills through making a sales presentation

· research and organize information

· present information persuasively and with suitable visual aids

· speak before the audience
	

	16-20
	Fashion show

1. Design a wedding evening dress for the bride for the fashion show. Draw and describe the dress.

2. Plan the fashion show performance

3. Companies submit the plan to CEO for feedback

4. CEO gives feedback to companies using conferencing

5. When designs are approved by CEO, the groups start to make the dress and prepare for the performance
	· Project Worksheet P.18

· Project Worksheet P.19


	Students are able to:

· learn vocabulary on fashion
· describe an evening dress
	

	21
	Final preparation
	
	
	

	5 Feb
	Setting up the booth
	
	
	

	6 Feb
	Companies promote their services to customers

All companies will be arranged to give their sales presentation on stage

There would be a fashion show during lunch time (Companies will take a picture of their model fully dressed up and stick the picture on Project worksheet P.20 
	Project Worksheet P.20


	Students are given chances to use English to communicate
	Classes having English lessons on 6 Feb would visit the Wedding Expo and perform the role of customers
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