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XXXXXXXX School

The Information of the Participants (Sample)

(Every teacher accompanied should bring along this sheet and keep one copy in the school office)

	Activity name:
	Date:
	Time:

	Meeting time:
	Meeting point:
	Student charge:

	Dismissal time:
	Dismissal point:
	

	Teacher leader (with mobile):
	School office tel. no.:

	Tel. for emergency rescues:
	Tel. of the police station nearby:

	Students’ Particulars

	
	Class
	No.
	Name（Contact no.）
	Reply Slip collected
	Charge collected
	Emergency contact person / contact no.
	Attend

✓/ X

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	14
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	

	17
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	

	Accompanied Teachers and Other Participants’ Particulars

	Name
	Mobile phone no.
	Name
	Mobile phone no.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


(For the sake of personal privacy, please take extra care of the information, which is only for this activity!)

