
XXXX學校

XXXXXXXX School

	地點：
	電話/Tel.: 

	Address: 
	傳真/Fax: 


(Date)

The Office in-charge

Address

Dear Officer,

Thanks for the Visit Arrangement (Sample)

I am writing to express our sincere thanks for your kind arrangement for our student visit to your organization on  (Date)           . I am sure our students have gained substantially in their learning from the valuable resources that your organization provided. If there are any newsletters or information issued from your organization, please kindly contact our teacher (Name)             so that we may have further collaboration. Thanks again to your continuous effort of your organization in providing a wide variety of learning opportunities to the students. 
     

   XXXXXXXX School     

　　　　　　　　　　　　　　　

(                     )     

The Principal          


