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Preparing Students for Successful Transition in the New Academic Structure

A

Practical Issues on Data Compilation and Transfer
UNDERSTANDING THE REQUIREMENTS/EXPECTATIONS OF SLP AND JUPAS APPLICATION

Comparing SLP and JUPAS application requirements

SLP

JUPAS

Nature and purpose

A student-owned formative review of
one’s development in academic and
non-academic aspects, together with a
personal reflective account of one’s
growth and aspiration of the future; an
official document issued by the school.

An application package that allows a
student and the school to submit
personal particulars, OEA information
which includes a list of activities and
achievements, a brief personal
reflective essay, other qualifications,
institutions’ programme choices, etc.,
and recommendations from school to
support the application.

Languages

Either Chinese or English

The application platform is in English;
a student can input “Additional
Information” in Chinese or English; key
word search for OEA items can be in
either Chinese or English

Items required ®  Personal Particulars* ®  Personal Particulars
(items marked with | ®  Academic performance in senior ® Institutions’ Programme Choices
“*" are to be input secondary years* ®  Prior Education
by school/teachers) | ®  Chosen records of OLEs offered ®  Other Academic Qualifications
by the school ® Applied Learning Results
®  List of awards and major ®  Music Qualifications
achievements issued by the school | ®  Alternative Chinese Language
®  Performance/awards gained Qualifications
outside school ®  Disability Information (if any)
®  Self-Account (no more than 1000 | ®  Other Experiences and
words in English or 1600 words in achievements in competitions /
Chinese; optional) activities (OEA; no more than 20
items chosen from inside and
outside school records) which
include “Additional Information”
(no more than 300 words)
School Reference Report which
includes:
®  Personal and general abilities*
®  Academic performance in school
(Percentile in form AND overall
rating)*
®  Supplementary Information from
Principal (only if necessary)*
Records of A student may choose, with variable A limit of 20 items is allowed for OEA;
Students’ number depending on one’s choice, similar to records of OLEs, a student

Participation and
Achievements

from the OLEs offered by the school, or
input performance or awards gained
outside school; the former list should be

needs to define the category and role to
play. JUPAS will provide a key word
search list for matching and quick input.
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Preparing Students for Successful Transition in the New Academic Structure

A

Comparing SLP and JUPAS application requirements

SLP

JUPAS

validated by the school while the later
may not.

For outside school activities or awards
chosen by a student, the school may
decide whether to verify it or not.

The “self-account”

Should “highlight any aspects of his/her
learning life and personal development
during or before senior secondary
education for readers (e.g. tertiary
education institutions, future
employers) references”, “the student
may take the opportunity to briefly
highlight an impressive learning
experience that has had an impact on
his/her personal growth, and life goals.
The student may also use this column to
tell his/her stories about personal goal
setting that is influencing his/her career
aspirations or whole person
development”. No more than 1000
words in English or 1600 words in
Chinese.

Should be about “an interest or
experience that has been particularly
meaningful to you, or has affected your
personal growth and life goals”, in no
more than 300 words.

Follow-by schools

School needs to collect OLE records of
students and to derive a mechanism to
verify the internal records, and allow
input of outside school
performance/achievements records
submitted by students.

School may allow students to input
OEAs on their own, and then validate
their inputs one by one; or school may
use the data structure provided by the
JUPAS Office to submit data from the
whole form of students in one single
file. For the later practice, school just
guides students to select records from
the existing data collection platform
(e.g., e-Class, myProfile, WebSAMS)
and convert the data to the required
format.

Deadline of
submission (key
deadlines only)

No deadline for a school-based
document. However, if school prefers to
submit students’ SLPs to JUPAS Office
as a supportive document, the deadline
is Feb 2012 for the first NAS cohort.

® 9 Jan 2012 for students’ input;

® 3 Feb 2012 for uploading of OEA
by schools/students;

® 28 Feb 2012 for submission of
school reference report;

® 13 April 2012 for verification of
supporting documents of Other
Qualifications (if applicable) by
schools/students;

® 31 Mar 2012 for submission of
full SLP by students (optional)

Template Please refer to the template excerpted Please refer to the template of data
from OLE/SLP website in this Chapter. | input and workflow of data preparation
process provided by the JUPAS Office,
also available in this Chapter.
© EDB Chapter6 - 2



Preparing Students for Successful Transition in the New Academic Structure 64\9

TEMPLATE OF JUPAS APPLICATION: OEA AND ADDITIONAL INFORMATION TO BE SUPPLIED
BY STUDENTS

FoRr ScHooLS UPLOADING PART I ONLY

jo—s .. — |
Prior Education = Other Academic Results  Applied Learning ~ Music Qualificatio

* My Application Status
Ly Alternative Chinese Language  Disability D RAF T

= Application Information

* MyWorkspace

* My Programmea Choices Other Experiences and Achievements in Competitions / Activities

= Withdraw Application @ Please click “Save” before you exit from this page, otherwise you may lose all the information
you have entered in this page.

* My Declaration

« Offer Result @ Please view messages, if any, in the Remark box at the end of this page.

Deadline for Submission: DD MM YYY

You should make reference to your own SLP when completing this form.

‘You can type any word relating to the activity (e.g. sports, elc.).

If you are not able to find the appropriate award / activity from the drop-down box, you can still choose “Others” and enter
the relevant information in the box provided.

Activity |

Category énrn-.nunny Service / Career-related Experiences / ... / Others
Year of Participation / Award From [-Pleaseselect- [~ | to [-Pleaseselect- [~ ]
Role: [-Pesseselect- -]

Altended as School Activity? No

Was this an award-bearing activity? C Yes " No

Mature of Participation: [-Pleaseselect-  [-]

Achievement / Award [~ Please select - -

Add
Part | Attended as School Activities
o Nature of Achievement/
Category Activity Participation Role e From To

Please confirm the above Part | information by checking this box: I_
(Please note that no further change can be made after checking this confirm box and *Submit™)

If you wish to make further change(s) to the above information, please arrange with your school E]
for the necessary amendment(s)

Part |l Atlended as Non-school Activities

Nature of Achievement/

Category Activity Participation Role Award From To

Additional Information

Please describe in not more than 300 words (in either English or Chinese) an interest or experience thal has been
particularly meaningful o you, or has affecled your personal growth and life goals

© EDB Chapter6 — 3



Preparing Students for Successful Transition in the New Academic Structure é'\é

For Schools Uploading Part I and 11
Prior Education = Other Academic Results = Applied Learning  Music Qualifications
Alternative Chinese Language  Disability

= Application Information

DRAFT

My Programme Choices Other Experiences and Achievements in Competitions / Activities

My Application Status

TRy Appicalion @ Please view messages, if any, in the Remark box at the end of this page.

= My Declaration

« Offer Result Part | Attended as School Activiies
Category Activity Participation Role A From To
Part || Attended as Non-school Activities
Ly Nature of Achievement/
Category Activity Participation Role A From To

Additional Information

Please describe in not more than 300 words (in either English or Chinese) an interest or experience that has been
particularly meaningful to you, or has affected your personal growth and life goals.

Please confirm ALL the above information in Part | AND Part || AND Additional Information by checking this box: [7]

(Please nole that no further change can be made after checking this confirm bex and “Submit™)

If you wish to make further change(s) to the above information in Part | and/or Part Il and/or Additional Information '
please arrange with your school for the necessary amendment(s)

(tentative template supplied by JUPAS Office; used with permission)

Schools can opt ONE of the following upload mechanism:

Options To Be Uploaded by Schools To Be Completed by Students

1 Partl : School Activities N/A
Partll : MNon-school Activities
Additional Information

2 Partl : School Activities * Additional Information
Partll : MNon-school Activities

3 Partl : School Activities * Partll : MNon-school Activities
» Additional Information

4 Partl : School Activities * Partll : MNon-school Activities
Additional Information

5 /A * Partl : School Activities
Partll : Mon-school Activities
» Additional Information

*

© EDB Chapter6 — 4
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PN

TEMPLATE OF SCHOOL REFERENCE REPORT FOR JUPAS APPLICATION

& Home

1 Message Box

Maintain Student List

Alternative Chinese
Language Qualifications

School Principal's
Nominations

Batch Reference Report

Verify Supporting Document

& Logout Welcome ADMIN School (School Admin) 8 Mar 2011 17:14

DRAFT

Applied Learning

DEFG Bbb Ddd (aabbcc)
Application No.:
Admissions Exercise: JUPAS 3-year curriculum for 2011 admission

Other Academic Results

Music Qualifications  Alternative Chinese = Disability
School Principal's Nominations

Reference Report

Personal Information Prior Education

Self Recommendation Portfolio

Under the provision of the Personal Data (Privacy) Ordinance, information conltained in this report will be shown to the applicant
upon request

Personal and General Abilities

From your knowledge of the applicant and, where appropriate, in comparison with other 56 candidales in your school, please rale
the applicant on the following atiributes by ticking the appropriate boxes againsl such atiributes below

Excellent Good Average Below Average Unable to Judge
Ability to communicate & O C C C
Ability to work with others O «C C C &
Analytical power O O C C C
Conduct o C e ' 'e
Creativity @ @ r" & @
Independence of mind C O C O C
Industriousness C C C O O
Initiative C C C o C
Leadership C O O o C
Maturity c C C O C
Perseverance C C C o C
Sense of responsibility C C C o C
Overall Evaluation C C C C C
Academic Performance in School
The following information is based on the latest resulls oblained in From your knowledge of the sppicant and, where
S5 C S6 appropriate, in comparison with olher S6 candidates
in your school, please give an overall raling to the
applicant by ticking the appropriale box against each
subject as lisled below
Percentile (Position in Form) Overall Rating
Subjects PP i v =
Top 10% ; 'a_.-. : _:' Baliom Excelient £ Good Average s
% 50% 5% 25% od Average
Engtsh Language O @ (& C c c C [ & [ & C
Chinese Language [ & C C L & C C C C C C
Mathematics (Compulsory) o] (@ o C C C C @] (8] &
Mathematics {Extended) [®] O L5, O O O O C O C
Liberal Studies [ &, C C C o C C &, O C
Other Language _
|-Please select- |~ | o & c & C C c c C C
Eleclives
[-Please select - J [ & @ C [ & C C (& (3 C C
Ceclices.
- Please select - J G C & e C C C & c C
Eleclives
sseselect- :l (&) C ax & C C C O C C
[-Please ssiect - ___] O C L O ) o O O O &
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Preparing Students for Successful Transition in the New Academic Structure

Supplementary Information from Principal (only if necessary)

Please provide information on evenl(s) that may adversely affect your studenl's application {such as sickness, accident, family

problem). Please nole that the JUPAS Office / Institutions may ask the applicant to produce documentation as proof and support
if considered appropriale

TO BE CONFIRMED BY SCHOOL PRINCIPAL:

Pizase confirm the above Reference Report by checking this box |:

(Please note that no further change can be made afier checking this confirm box and “Submit™) :l

(Tentative templates by JUPAS Office; used with permission)

WORKFLOW ON SUBMISSION OF DATA FROM SCHOOL FOR JUPAS APPLICATION

(workflow from JUPAS Office, as of 18-3-2011; used with permission)

Input of Reference Report including
Academic Performance by School

Schools to extract applicant list
from JUPAS online application

Y

Schools to extract subject codes
(HKDSE subject codes)

¥

l OPTIONAL, ENGLISH ONLY

School Principal to input
Supplementary Information
only if applicable

Schools to upload “Personal
General Abilities” using Schools to upload “Academic
excel template provided Performance”, using excel

template provided

JUPAS system will
prompt warning
if input count for
each percentile is

more than

expcted %

A

School Principal to CONFIRM
submission of Reference Report

© EDB Chapter6 — 6



Preparing Students for Successful Transition in the New Academic Structure

Input of Other Experience and Achievements

by schools and applicants

Schools to extract applicant list from JUPAS application

Schools to opt one of the following upload mechanism for its students, but not both

Case 1:
Case 2:

School to upload Part I, Part Il and Additional Information for all its students; or

School to upload Part | only and applicants to input Part Il and Additional Information via JUPAS

S

Schools to upload applicant’s activities
(Part |, Part Il and Additional Informatian)

Case 2

Schools to upload applicant activities (Part 1)

using excel templates using excel templates
Arrange with Arrange|with
schools for Y ¥ schoals for
muodifications - q - muodifications
Applicants to review school input w ‘ Applicants to review school input ]
Y l
Mo \ Confirm? Confirm? / No
v Applicants to complete information on
Yes a. Part Il (refer to details in ANNEX 1) and
b. Additional Information (English / Chinese)
© EDB Chapter6 - 7
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Annex |
Enter keywards o search for the

approprlate ACTIVITY
|English { Chinese)

|

Confirm?

o

}

Select "Others” and enter Activity name
(English / Chinese}

fag

Select category “OTHERS®

{ Select the specific Activity ]
|

Enter YEAR OF FARTICIPATION: Sebect PARTICIPATION MODE: e
L s Leader
From:  Year ¥ i P R L Attended As School Activitles (Part 1)
L} Attended Pri
To: rear " s Member/Participant e Privately (Part 1)

r

Award
bearing? No

Select:
By Nemination
. By Participation

| l

Select AVWARD NATURE; it S
L] By Complatian % C:"““M"'J"EDH e :
" By Momination = 1% Runnes-up/ 2 Runner-up/ Siker/ Bronze Meadal
. By Participation g Other Awards
L} Mo Awward
Note :  Submission of full SLP to JUPAS is optional.

Students who wish to submit their full SLP may do so either via the JUPAS online
application system (i.e. upload in pdf format) on or before the submission deadline of 31
March 2012 or to individual programme when they are invited for interviews.

© EDB Chapter6 — 8
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TEMPLATE OF SLP

B4 BaERefil T Example of Student Learning Profile

B4 %H Student Particulars

Student Name: CHAN Siu-hang, Michael ID No. - RODD101(2)
HEB HEHI: 5
Date of Birth: 01-10-1954 Sex: Male
BT e e PR 54321
School Hame: Hong Kong School School Code:

A EHuE:

Date of Admission: o 2000

Bpris) A

School Address: Pun Chung “illage, Tai Po, N.T.

e

achoal Phone: (B52) 26563446

PN
€

S M Date of lssue: 31-07-2012

{(For this part, there are three optional formats in the existing WebSAMS for school's choice, which are presented
by ‘Marks’, ‘Grades’, ‘both Marks & Grades")

ol 22T
Academic Performance in School

HA1-2012 A 0-2011 2009-2010
g 56 hH 55 b 5.4
P ] Ll
Ha ki Mark it Mark il Mark L2 :
Subject Mark {Performance Marh [Performance Marh Performance  MName of ects
in School in School in School
AR
Chinese 300 200 300 175 300 {100)
ERREL
' 300 180 300 180 300 160
English Language
-
Math 3 1060 a0 100 &5 100 85
T WEEE S R
ARHE A ment
i Shdies 100 a0 100 (43) 100 &5 Emamn -
Technoiogy In Develaping
Couniries
8
Biology 1060 a0 100 85 100 &0
AT R WA F i —e T
= Pubilc. Health Pmoject on
Health 100 a5 100 85 100 B5 Dissaze  Sunellancg  In
Management and Hang Kang
Social Care

LN ST L AN Y W W Y Y A Y VY WLV Y YTV W N W

© EDB

Chapter6 — 9
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(--)

K= E#Em Other Learning Experiences
IR R RN IRRCE - A ERED - ST o] 8 b R R A R B L S S A S iy
S - G ERESRELI PRI AV EEEAE T AWERER - G EREREN - EREER
EHEEEEE  SEEAETELERY - BRE - MERE - staRiEET /P -
Information about Other Leaming Experiences must be validated by the school. Other Leaming Experiences
can be achieved through programmes organised by the school or co-organised by the school with outside
aorganisations. They may include leaming experiences implemented during time-tabled andior non-time-tabled
learning time. Apart from core and elective subjects, Other Leaming Experiences that the student participates
in during hisher senior secondary education include Moral and Civic Education, Aesthetic Development,
Physical Development, Community Service and Career-related Experiences.
_— h*z!-z'mmu : -
Progr e St o) | Schodd Ao of Parner Maijor Compenens cf .. LI
rammes Other L
ear Fartc {ifany Elq:ra'::nr:-:g Achievernents (if any)
SHE I R
COMmmUny Senice Together
IR MR TEET - B
SRS MEE N S EE - ET
fEEIHN - (Rl MRS T I TETTES
R - s SNt RsE {:l:mr':tl:;'m
ERLEREAREIERENER Senice
{ FADAER AR ] - STRARE Fedesatot o Youn Da'ﬂﬂﬂ?gf:mpmm
) Grups MRELREN
Sudems  omanise  thelr  own - MuEEH and Civic p——
Communfy Sendce In small groups, | 2009-2090 SLCEI0N
under supendsion of teachers and Group leader Learming Log
experts from E e T PR
Tasks inciude planning, laking win . Caresr-alated Nﬂxﬂlﬂmﬂlgng)};nma
community agencies as wel as The Boys' and CHpEfiences
svalging ther serdce.  The Girts” Clubs
programme |s ceskgned 10 empower Association of
FUDETE With =y respansilies and Haong Kong
enhancs el qualiy of lsaming (2.0.
problem  soiVng,  CrEathty  and
Tesponsininy).
EEIE
Company Programime
Bl S8 - 1 L7 kR
L= e Ly PSP TSN P S SPUPNP YOS S P RN P

¥ RER R TR TR S S -+ th TR R e TR T T IR R e - SEE T - (R T -
Apzrtfmmmq:lanng what the programme is about, the description also shows briefly what lknowledge, generic skills, values and attitudes

woukd be developed through the expenence.

SESERT R B el ) e A -
Evidence of awards/ certifications/ achesements Iisted is available for submission when required

i - FRERT TS ERORER T PSR I T E R W f SR .
Remarks: The abowe list. which does not mean o be exhaustive, merely illustrates the key' leaming expenences acguired by the student
throughout the senior secondary years.

BPIfR B TEBETH R URE

List of Awards and Major Achievements Issued by the School

=4 BRE A
Year Awards and Achievements ﬁlﬂ"ﬁ

FEpES ,
13 e oy SNPGRS N WP YY YW N P OV N

W VN
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HARER | BE
Performance / Awards Gained Outside School

2o [ R A R — YRR PR B B SRR o D A R T R - SR AR S R
o TET RS - S S WA AL S R -

For learmning programmes not organised by the school during the senior secondary education penod, students
miay provide information to the school. It is not necessary for the school to validate such information. Students
will be responsible for providing evidence to relevant people whenever requested.

FRRE () 55 e +atnin NE | RELE Rl ()
Programmes (with description) School Year Role of Parficipation ‘Organisation Achisvernents" (i any)
2E l!&&ﬂ?j?nt
Assocaied o the Royal
Schoois of Ml.slr.. Plano Examinaton
#ﬁg&%mﬁ lllaﬂ;:dﬁ I\ﬂp?ar
- o ong Asso
RERTERRRE ST ARETY 2010-2011 & Examinations and Schools of Music, Pianc
ERSESE AFElR ) SE0 Canddztz Aszessment ALhorty Examinabion, Grade B
B
The ABREM saminaions ae the
st popular MUsk: axaminagons in
Hong Kong
R I
Intematinal  Englsh  Language
Testing
2 P, R R
FmEEE A L B R e Englsh for Mﬂ;ﬂz‘l;j‘;,;ﬁm
L aon-miz Candidate Iniemationat universities enrcdment standard
The Intemational Engllsh Language Opporturity
Tesling Sysiem has Deen
or non-natve Englsh speakers all
mver e wand In order o evaludle
and caify Meir EngllsiHanguage
proficiency.

*EREETIEG S S R R
Evidence of awards! certifications/ achievements listed is avalatlef}s.hﬂ' required

PSP v vl S e i S Y PPN SENGR

B4 A Student’s “Self-Account” (O] 3B / Optional)

(EA 1000 A8 3 1600 ?F‘!"”F‘tll:!:!h}
{Mo more than 1000 words in English or 1600 words in Chinese)

gmlﬁm ‘ ERERE AP LSS TRATOS T ERE A BREENE - LA (TS RS

SSOVER + SR CTORRS T W NS S N IR A PR B W SR T S R T B MR
Ef HREE ) R -

In this column, students may provide additional information to highlight any aspects of hislher leaming Iife and personal
development during or before senior secondary education for readers’ [e.n. tertiary education institutions, future employers)
references.

For example, the student may take the opportunity to briefly highlight an impressive learning experience that has had an impact on
his'her personal growth and life goals. The student may also wse this column to tell hisfher story about personal goal setting that is
influencing his/her career aspirations or whole person development.

REBSE) R - R SHE - ERESH SR ES AR - FElE  RETHRSRNNEN S
B BN T RNEY  HEYWERFEEER - T 0 T E, 09ERh - FR-HER A B
TR SRS FERE R - S E R - MESEA AR - SRR - R REA S AN £ BT
HE - ERFHEEEEE EEN SRS T - TERFEFE AR ELY - RIME SR AR TR
W - FERR - B S B MR RS - P10 - T EAREELEEANEI D - R EENNER
MRS EREER - RS EEEN - SoLIsWOTihEROMOM . THESRSERSL - @§8ELE
HAMTEENEE - BRESEESHEE - BRESRFEN REINES - BARERE et BrTh
T - BTERE By - M SET SO ERRET AR - HEEEFRLISRRDCATERE - BREC
HYSITERRRE - EEEAMEEN TRET -

R R AR R - RENGUEERR BT N - EIRIEEIEE - RESTRSAWEN R AR E
AR T W TUOER T ey » T A MR AR I (RS - AT R R % T Ml
EPEAUREE - B IRMT FleTE R - SRR S E B - SEREEER MR MiG(E - BN ARl -
i - EREH R BRECERA AR A E G RER T - SRRt -

AT SRR T - MErHREE A - SRR SR H R - RET SIS CEBAS R
T E AR -

| enjoy getting along with people very much. | was a boy scout at junior secondary level. | liked meeting people and
solving problems through community service. The experience enriched my leaming and exerted a positive impact

M0 U g i, O (Gnee . Compiet ity rgie oot aff=gnest to@% ageet. wanmge 4 0ghoga! st (hauMigtpak offcarl

(Template found on EDB website at http://cd1.edb.hkedcity.net/cd/Iwl/ole/SLP/sample/SLPB.pdf ;
used with permission)
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Y

A whole-school Approach in Preparing Students for Successful
Transition

The NEED for a whole-school approach

Readers who have gone through the requirements, templates and workflow of SLP and JUPAS
Application package may be well aware the complexity and the heightening workload to be
shouldered by teachers and administrators. The HKACMGM has the following suggestions
regarding the two major projects related to transition:

® Plan Ahead: Considering the massive loads of data to be manipulated and verified, the
numbers of teachers may get involved (class teachers, subject teachers...etc.), school leaders
need to plan ahead about the internal workflow and practices in school. The first step may be to
get all staff in school informed about the details of the two projects, so as to build the awareness
of different personnel in school, understanding the fact that majority of staff may have a role to

play.

® Choose a Smart Data Support System: Both projects require data collection and/or
selection from students’ activity/achievement/academic performance records. Collecting-
selecting-matching-verifying-compiling of OLE/OEA data, which diversifies profoundly among
students, should be carefully managed. Most schools have an existing system for collection of
OLE/achievement data. To minimize workload of teachers, and to safeguard accuracy of data,
schools should consider how different outputs (one for SLP, one for JUPAS application...etc.)
can be generated from a single data collection system, so that students/teachers only need to
input an item once.

® Define Roles of Different Personnel Involved: Whether a school is going to set
up an ad hoc committee to handle the two projects is a highly contextualized decision.
Nonetheless, various personnel involved should have a clear and mutual understanding on their
roles and deadlines to follow! A vice-principal may be overseeing the progress and interflow of
data of the two projects; the career mistress/master and teachers definitely have key roles to
play in terms of guidance and administrative matters; class teachers probably need to give
comments on school recommendation forms; representatives from the Extra-curricular
Activities Committee/ OLE Committee may play a role in data verification; subject teachers
need to consider how to define the overall rating on academic performance (which should be
subjective!); clerical and administrative support is crucial; and a key person who shouldn’t be
missed — the IT Coordinator who manages data, compiles them, and works directly with service
provider, if any, on the data transfer process.

The following are examples on internal workflow of schools to tackle with the two projects.

© EDB Chapter6 - 12



Case 1: Workflow for the Preparation of SLP and JUPAS Application (from Carmel Secondary School)

Time

Role of other

Role of Career

Roles of Class

Frame Target Role of Students Role of Admin Personnel teachers Teachers Teachers
Amendment of students’ activity records Revision and amendment of
Jan | in MyProfile records
2011 | Draft of design of school-based SLP Setting up of an ad hoc committee to draft and submit proposal to SIC and
template staff meeting
Trial test of data collection system with Testing and coordination
revisions adaptive to JUPAS with personnel from service
requirement: provider; liaison with
Feb | e Use and coding of Activity List external organizations
2011 | e Incorporation of OEA selection function
° Incorporation of Reference Report data
L Formulation of data input workflow on
collecting and sorting data
Finalization of the import/export function Conducts final testing and
of various data structures authorization of related
personnel in use of data
system
Mar Introducing the SLP/JUPAS workflow to Explain and demonstrate the workflow to students and teachers
2011 all staff and students
Complete OLE input up to first term Data input by students Data input; IT coordinator ALL related
2010-11 oversees the management of | teachers provide
student data records of S.5
students’ OLE;
Students complete career assessment(s) Engage in briefing and IT coordinator oversees the Provide coaching and Conduct career
and conduct the trial selection of (1) completion of IT support during the guidance to students on | exploration
OEA, and (2) OLE for SLP; assessments and selection | process interpretation of activities in Class
procedures according to assessment results and | Teacher Periods
guidelines selection of OEA and
Apr - - - — OLE —
2011 Output of 1% SLP draft (with data up to Checking data and IT coordinator is in-charge Distribution and
Mar 2011) for follow-ups reporting errors of the output process collection of
documents
Preparation of the first draft of self Engage in career and life Plan and deliver career | Assistin
account based on the SLP draft and planning activities in Life planning program in debriefing of

reflections

Camp and acquire skills
and strategies in writing

Life Camp, including
strategies in writing

activities in Life
Camp
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<

Time Target Role of Students Role of Admin Personnel RO EF ey REB 6] CREE] Rels e Clkss
Frame teachers Teachers Teachers
Finalization of SLP design Approval from school
management committee and
collection of staff’s view in
May staff meeting
2011 | Submission of 1% draft SLP Students submit their Plan and conduct group | Be given a copy
drafts to career teachers sharing sessions for of students’ work
peer review and have follow-
ups if necessary
Jun Processing of data for academic IT coordinator and staff Data passed to all
2011 | performance responsible for WebSAMS | teachers as reference
oversee the procedures
Input of OLE records for 2" term of Data inputs by students Completes inputs from other | Teacher provide
2010-11 teachers data to admin staff
for data input
Output of 2" draft of SLP for follow-ups | Check and report errors; | IT coordinator oversees the | Subject panels Conduct program to Participate in
Engage in career and life | management of student determine the cut help students review program/activities
Jul : L ) o '
2011 plannlpg activities on data,_ score fo_r ranking in | their SLP and conduct run by career
reflections; Admin staff amends all academic report for | further career teachers
errors reported by the end of | JUPAS exploration activities in
July preparation of JUPAS
Writing up personal statement and Utilize various resources Feedback on draft of
Additional Information as an exercise to construct one’s personal statement from
personal statement students
Sep Submission of 2" draft of Personal Submission of the 2™ Eng. Teachers mark
2011 Statement and Additional Information draft the scripts
Input of OLE data from Jul-Aug 2011 Input by students
Attend briefing sessions; | IT coordinator provides data | Subject teachers Input data of
Oct input of required on aca}der_nic performance; input dqta of _ Personal anq_
2011 personal data to JUPAS the Principal inputs academic ranking of General Ability
account supplementary information, | individual students;
. L if any
Nov Processing of JUPAS application Dgcit_je on program _Coqd_uct aroup and_
2011 priority lists; selection of individual counselling

OEA from MyProfile;

Ad hoc group assists in compilation and checking of JUPAS application

related data
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<

Time Target Role of Students Role of Admin Personnel RO EF ey REB 6] CREE] Rels e Clkss
Frame teachers Teachers Teachers
Finalization of Additional Information Update the Additional Return scripts to
and Personal Statement Information and input students and conduct
data debriefing sessions
Final input of OLE records Input by students Input by admin staff Teachers provide
Dec records for input
2011 | Final revision and Confirmation of OEA | Amendment of OEA due
records to additional OLEs
Confirmation of all JUPAS application Confirmation by the
related data and submission of data files Principal, upon
Jan to JUPAS office recommendation from the
2012 ad hoc group
Submission of JUPAS application IT coordinator submits the Career mistress
(9 January 2012) compiled data files to confirms all
JUPAS applications
Feb Production of SLP Update and submit the Ad hoc group assists in compilation and checking of SLP data and output; Confirmation by KT
2012 Personal Statement;

selection of OLEs from
MyProfile; checking data
and report errors
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Preparing Students for Successful Transition in the New Academic Structure

Case 2 (from SKH Li Ping Secondary School)
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