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XXXXXXXX School
Outside School Activity Registration Form (Sample)

(Teacher in-charge is required to fill in the form and keep in the school office ten days in advance of the activity for record)
	Notifying the Police：Need（Seven days in advance）／ No need

Group/Club/Class
	
	Date
	

	Name & Nature
	
	No. of Participants / Class
	

	Destination
	

	Route
	

	Brief contents of the activity
	（please specify the time）



	Meeting Time
	
	Dismissal Time
	

	Transportation
	
	Budget
	
	Charge/student
	

	Teacher Leader
	
	Emergency phone no.
	

	Teachers accompanied
	

	Date of application
	
	Signature of the teacher in-charge
	

	Principal’s Endorsement
	


Remarks：The activity should be notified the police seven days in advance after the endorsement of the school principal.
Participants should obtain their parents/guardian’s approval.
Teacher in-charges should be obliged to follow all the guidelines published by the EMB concerning the safety of the outdoor activities.

