Safety checklist for trips

	Issue
	Checklist
	Tick

	Staff and supervision
	Staff trained and experienced

Appropriate ratios for the overall group and for special activities

All staff have agreed roles
	

	First aid
	Suitably qualified first aider

First aid box
	

	Insurance
	Insurance cover obtained

Insurance cover all activities

Insurance cover all participants
	

	Equipment
	Appropriate equipment available

Equipment checked
	

	Venue
	Trip leader has knowledge of the venue

A preliminary visit has been made

There is a designed contact person at the venue
	

	Communication
	Mobile phone available

There is a contact person on site at the study support setting
	

	Pupil information
	Pupils briefed

Pupils informed about risks and safety procedures

Pupils informed about expected standards of behaviour

Pupils informed about emergency procedures
	

	Parents/ carers
	Registration forms completed

Parents/ carers have given consent to all activities

Details of medical and additional needs have been provided

Parents briefed about the trip
	

	Emergency procedures
	Emergency procedures in place

All staff and pupils aware of emergency procedures
	


