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Background information

Using SLP to enhance students’ 
reflection and facilitate students’ 

personal development 

SLP Module – Institution Application ~      
Enhanced Functions (hands-on 

practice)
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DO NOT log in
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Protection of 
Personal Data

Student List to E-APP 
& 

Students’ Access Right
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3. Prepare Data Files for SRR and Generate SRR: 
(a) Personal & General Abilities
(b) Academic Performance Info

(Percentile & Rating)
(c) Supplementary Info (if applicable)

2. Download Student List with Application No.    
(from JUPAS Portal)

1. Generate Student Lists for JUPAS & E‐APP 
(to facilitate student registration)

Student List for JUPAS Application

Designated Student List 

Student List with App. No.

import

(a)

(b)

(c)



1. Generate Student Lists for JUPAS & E‐APP 
(to facilitate student registration)

Student List for JUPAS Application

Designated Student List 



1
• Search Class & supplement data

2
• Select JUPAS Applicants

3
• Extract Student List for JUPAS 

Application (Excel File)

4
• Import Extracted Excel File to 

JUPAS Portal

5
• Pending JUPAS’ Return - Student 

List With Application No.
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“JUPAS Application” has been 
renamed to “Institute Application”.



SLP → Institute Application → Gen Student List)
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Extract student(s) with “Included 
in Designated Student List” 
indicator in an Excel file for e‐APP 
application

Student List for JUPAS 
Application: extract students with 
“JUPAS Applicants” indicator 
checked in an Excel file for JUPAS 
application.

Generate Student List : JUPAS Application



SLP → Institute Application → Gen Student List
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Generate Student List : JUPAS Application
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• Provide 2 checkboxes for choosing student(s) for 
“JUPAS Applicants” and “Designated Student List”

• The student information will be displayed in a 
dimmed mode unless the user clicks either 
checkbox.

Generate Student List : JUPAS Application

SLP → Institute Application → Gen Student List



Generate Student → Institute Application → Gen Student List (Search Class & 
supplement information)
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“” the boxes for students 
who need to apply for JUPAS 

&
Click “Save”



SLP → Institute Application → Gen Student List (Search Class & supplement 
information)

Fill in 
information
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Generate Student List : JUPAS Application

• These are mandatory fields for all 
selected students.



3) Extract Excel File

JUPAS Portal
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Check ~
1. HKID/Passport No.+ Issuing Country
2. Last name + First name ~   

Hyphenated name?



E-APP

1
• Download the SQL from CDR > 常用

SQL參考庫

2
• Copy the SQL

3
• Paste the SQL to Data 
Management > Query Maintenance

4
• Extract Excel File

5
• Import Extracted Excel File to   E-

APP Portal
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Old version



E-APP
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1
• Search Class &

supplement data

2
• Select Designated 

students

3
• Extract Designated 

Student List (Excel File)

4
• Import Extracted Excel 

File to E-APP Portal



E-APP

1
• Search Class & supplement data

2
• Select JUPAS Applicants

3
• Extract Student List for JUPAS 

Application (Excel File)

4
• Import Extracted Excel File to 

JUPAS Portal

5
• Pending JUPAS’ Return -

Student List With Application No.
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1
• Search Class &

supplement data

2
• Select Designated 

students

3
• Extract Designated 

Student List (Excel File)

4
• Import Extracted Excel 

File to E-APP Portal



SLP → Institute Application → Gen Student List)

23

Generate Student List : E-APP Application



Generate Student List for JUPAS Application
-- 2)  Select JUPAS Applicants
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“” the boxes for students 
who need to apply for E‐APP 

&
Click “Save”



sysadmin

wsadmin
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2. Download Student List with Application No.    
(from JUPAS Portal)

Student List with App. No.

import



E-APP
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Old version



E-APP

1

• Import the Student List with Application No.       
(downloaded from JUPAS Portal) to SLP Module

2
• Use a new SQL to assign Application No. to non-

JUPAS students

3

• Generate a Student List including both JUPAS & 
non-JUPAS students Student List
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Old version



JUPAS Portal

Download Student List with Application No. from JUPAS Portal
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Student List with Application  No.  
downloaded from JUPAS Portal 
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Import student list with JUPAS numbers



After importing the JUPAS Student List, 
You may see this.
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Import student list with JUPAS numbers



(a) Check ~
1. HKID/Passport No.+ 

Issuing Country
2. Last name + First name 

~ Hyphenated name?

(b) “” the boxes for the 
students whose  Data Files 
for SRR will be prepared

Prepare Data Files for School Reference Report
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In the right side of Student List, 
system will handle Import and 
Update cases respectively

No JUPAS Application No. 
will be shown for non‐
JUPAS applicants

In the left side of WebSAMS, 
all S6 students, including 
inactive students, will be 
listed.



Prepare Data Files for School Reference Report

33



1. Importing JUPAS Student List with JUPAS 
application number

2. Conduct Student Mapping
3. Check 

~ HKID/Passport No.+ Issuing Country
~ Last name, First name, Hyphenated name
~ “Student” Module – Profile

4. Confirm

Prepare Data Files for School Reference Report
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JUPAS Portal

Download the DSE Subject Code File 
from JUPAS   every school year
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sysadmin

wsadmin
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3. Prepare Data Files for School Reference Report: 
(a) Personal & General Abilities
(b) Academic Performance Info

(Percentile & Rating)
(c) Supplementary Info (if applicable)

(a)

(b)

(c)



1.  Download the template for  
entering PGA 

*The template contains  ALL 
mapped students *

Prepare Data Files for School Reference Report

(a) Import Personal & General Abilities (PGA)
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2. Complete the whole 
template



3. Import  the completed
template 

(a) NO partial import 
is  allowed
(b) Fill in every piece 
of info for every 
student
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Prepare Data Files for School Reference Report

(a) Import Personal & General Abilities (PGA)



4. Edit the rating if needed
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Prepare Data Files for School Reference Report

(a) Import Personal & General Abilities (PGA)
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Are you sure to replace the 
record(s)?

No Application No. will 
be shown for non‐JUPAS 
applicant(s) 

Prepare Data Files for School Reference Report

(a) Import Personal & General Abilities (PGA)



sysadmin

wsadmin
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(b) Prepare Academic Performance Info
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1. Set the range for 
all subject or 
individual 
subjects

Prepare Data Files for School Reference Report

“Category” select box for
‐ Core & Elective Subjects
‐ ApL
‐ Other Languages



(b) Prepare Academic Performance Info

“Category” select box for Core & Elective Subjects, ApL, Other 
Languages

• User can filter DSE 
subject based on 
Category. 

• When user clicks the 
[Save] button, the 
setting will be applied 
to DSE subject(s) 
based on the category 
selected. 

Prepare Data Files for School Reference Report



2. By Percentile or 
Consolidated 
Score ??

3. Set the range

(b) Prepare Academic Performance Info
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1. Set the range for 
all subject or 
individual 
subjects

Prepare Data Files for School Reference Report



(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



3. Map the DSE  
subject codes with  
the WebSAMS
Subjects

4. Select the 
appropriate 
option & click   
‘Assign’

(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



5. “” the appropriate 
boxes for specific setting 
for individual subject

(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



(b) Prepare Academic Performance Info

52

No Application No. will be shown for 
non‐JUPAS applicant(s) 

Prepare Data Files for School Reference Report

6. Click the student
to view his/her 
performance



7. Enter “Remarks” for 
subjects which are
“unable to judge”

XXX has been sick for 
half a year and …

XXX has been sick for 
half a year and …

(b) Prepare Academic Performance Info
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JUPAS application No.
will show for JUPAS 
applicant only.

Prepare Data Files for School Reference Report



**  Add subjects NOT handled in WebSAMS if needed e.g.  
Applied Learning course to individual students

**  Fill in the performance if subjects are added

(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



1. To add subjects, click “Add” 
& select the appropriate 
subject

(b) Prepare Academic Performance Info

55

Prepare Data Files for School Reference Report



2.   Click “Save”
3.  Click the newly added subject to  

select students

(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



4.   “” the appropriate students
5.   Fill in the Percentile and Overall   

Rating for every newly added   
student

6.    Click “Save”

(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



(b) Prepare Academic Performance Info
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Prepare Data Files for School Reference Report



1. Click the student to 
maintain his/her PGA

2. Make changes if necessary 
and click “Save”

(b) Prepare Academic Performance Info
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No Application No. 
will be shown for non‐
JUPAS applicant(s) 

Prepare Data Files for School Reference Report



1. Search the class
2. Click the student 
3. Enter supplementary 

info if needed

(c) Prepare Supplementary Info
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Prepare Data Files for School Reference Report



sysadmin

wsadmin
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3. Prepare Data Files for School Reference Report: 
(a) Personal & General Abilities
(b) Academic Performance Info

(Percentile & Rating)
(c) Supplementary Info (if applicable)

(a)

(b)

(c)



1.  Click “Proceed”

Generate School Reference Report
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Both JUPAS and non‐
JUPAS students’ SRR 
will be prepared  *

* Uncheck the box to
deselect students if   
needed 64

Generate School Reference Report

No Application 
No. will be 
shown for non‐
JUPAS 
applicant(s) 

2.  Click “JUPAS Only” to  
deselect non‐JUPAS students



3. Click “Save” 4.   Click “Confirm”
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Generate School Reference Report



66



5.   Select the Data File

6.   Click “Extract”

67

Generate School Reference Report



SLP Reports for Schools
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Name updated from “JUPAS Application” to 
“Institute Application”.
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SLP Reports for Schools



sysadmin

wsadmin
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《高中課程指引─立足現在‧創建未來》(中四至中六) (2009)
第五B冊學生學習概覽 - 彰顯全人發展

學生學習概覽 Student Learning Profile (SLP)



《高中課程指引─立足現在‧創建未來》(中四至中六) (2009)
第五B冊學生學習概覽 - 彰顯全人發展







述說個人故事及
未來抱負



「學生學習概覽」

展示學生全人發展的紀錄

協助學生反思及作生涯規劃的工具



(1)學校整體課程規劃

學校例子



(2) 編配課時及人力資源於「學生學習概覽」相關活動



循序漸進式
發展「學生學習概覽」



(3) 提供反思相關的活動



(4) 留意高中與初中的銜接安排



How can I monitor 
students’ access?

Can students see 
SLP‐related info 

only?

Can 
students 
access it at 
home?

Can 
students 
access it at 
school only?

Can students 
access it within 
the preset period 

of time ?
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Hide SLP module 
from non S4‐S6 

student accounts.
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Hide the SLP module from the non S4-S6 student accounts

S1 student Account

• When student account login WebSAMS, SLP module will be shown based 
on class level of the student. 

• If the class level of the student is not S4‐S6, SLP module will be 
hidden.
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“” the 
appropriate 

boxes
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“” the 
appropriate 

boxes

Intranet? At school?
Internet? At home?

YES! You decide if 
students can access it at 

home or at school!
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“JUPAS Application” has 
been renamed to “Institute 
Application” in Function 
Access Rights table



“” the 
appropriate 

boxes

YES! Set the 
available period 
of time here

Can students access it 
within the preset 
period of time ?
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Students can monitor their SLPs:
record, review, reflect on, prioritise, select

their own participation and achievements of 
on-going learning experiences



Can students see 
SLP‐related info 

only?
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Fill in 
information 
(Chi/Eng/Both)

Edit Performance/ Awards 
Gained Outside School 

Record
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Enter/ Edit Self-accounts

Type up the self‐accounts 
here (Chi/Eng/Both)

*Word Limit – cancelled*
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Set Print Sequence of OLE 
Records

Set the print sequence here:
0 = Not included
1 = first, 2 = second ..
Blank = After numbered records

When revising the sequence :
1.5 , 2.3, 5.6 …
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3
1
2
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View the entered 
information
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Students’ Ownership of their SLPs
Students Telling their Own Learning Stories
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