Topic A04: The Accounting Cycle                                       Topic Overview p. 4

Learning Objectives:
1. To describe the flow of the accounting cycle; and
2. To understand the flow of recording transactions in books of original entry, posting entries to ledger accounts and preparing trial balance, income statement and statement of financial position. 
Overview of Contents:
Lesson 1

Double Entry System and Books of Original Entry
Lesson 2
Cash Book, Ledgers and Trial Balance
Lesson 3
Financial Statements 

Resources:
· Topic Overview and Teaching Plan

· Power Point Slides

· Student Worksheet
Suggested Activity:
· Pre-class exercise

· Group Discussion
· Practical set
	Topic Overview

	Topic
	BAFS Elective Part – Accounting Strand
A04: The Accounting Cycle

	Level
	S4


	Lesson 1

	Theme
	Double Entry System and Books of Original Entry

	Duration
	40 minutes


Expected Learning Outcomes:
Upon completion of this lesson, students will be able to:

1. understand the principles of double entry for the recording of business transactions; and
2. understand how to record transactions in different books of original entry.
Teaching Sequence and Time Allocation:

	Activities
	Reference
	Time

Allocation

	Part I: Introduction

	· Teacher introduces the lesson by telling the class that they are going to use the set of accounts for Beauty Full Co for understanding the flow of the accounting cycle.
	PPT#1-2
	2 minutes

	Part II: Content

	· Teacher reviews the basic steps of the accounting cycle.
· Teacher introduces accounting equation, the double entry accounting system and T-account and goes through the rules of double entry for different types of accounts.
· Teacher explains the concept of recording transactions and the books of original entry.

	PPT#3
PPT#4-7
PPT#8-13

	16 minutes


	· Activity 1: Practice Set
· Students are required to complete the sales journal, returns inwards journal, purchases journal and returns outwards journal 
· Teacher checks answers with the class. 
	PPT#14-18

Student

Worksheet

p.1-15
	10 minutes

	· Activity 2: Practice Set
· Students are required to read the general journal and list all the transactions recorded.
· Teacher checks answers with the class.
	PPT#19-24
Student

Worksheet

p.16
	10 minutes

	Part III: Conclusion

	· Teacher concludes the lesson by reviewing key points covered in this lesson.
	
	2 minutes


	Lesson 2

	Theme
	Cash book, Ledgers and Trial Balance

	Duration
	40 minutes


Expected Learning Outcomes:
Upon completion of this lesson, students will be able to:

1. understand the posting of transactions from the books of original entry to the respective ledger accounts;
2. explain what a trial balance is and the uses of it; and
3. explain how to prepare a trial balance.
Teaching Sequence and Time Allocation:

	Activities
	Reference
	Time

Allocation

	Part I: Introduction

	· Teacher recaps the usage of books of original entry for Beauty Full Co.  
· Teacher briefly explains the commonly used ledgers and what they are used for.
	PPT#25

	8 minutes

	Part II: Content

	· Activity 3: Practice Set
· Teacher goes through the example of posting.

· Students are required to complete the accounts of ‘Candy Chan’, ‘Francis Au’, ‘Billy Woo’, ‘Returns inwards’ and ‘Discounts received’.
· Teacher checks answers with the class.
	PPT#26-34
PPT#35-37
Student

Worksheet

p.17-32
	12 minutes

	· Activity 4: Practice Set
· Students are required to describe how to record transactions are posted to the ledgers.

· Teacher checks answers with the class.  
	PPT#38-39 
Student

Worksheet

p.33

	8 minutes

	· Teacher starts by telling students the uses of a trial balance. 
· Teacher explains the procedure of preparing a trial balance. 

	PPT#40 -42
	8 minutes

	Part III: Conclusion

	· Teacher concludes the session by reviewing the key points covered in this lesson.
	PPT#43

	4 minutes


	Lesson 3

	Theme
	Financial Statements 

	Duration
	40 minutes


Expected Learning Outcomes:
Upon completion of this lesson, students will be able to:

1. prepare an income statement;

2. prepare a statement of financial position; and
3. describe the accounting cycle in the practical case.
Teaching Sequence and Time Allocation:

	Activities
	Reference
	Time

Allocation

	Part I: Introduction

	· Teacher starts by telling students the two pieces of financial statements
· Teacher explains what income statement and statement of financial position of a company are and shows how they are prepared based on the trial balance.
	PPT#44
	4 minutes

	Part II: Content

	· Teacher describes the format of a vertical style income statement.
· Activity 5: Practice Set
· Students are required to draw up the income statement of Beauty Full Co.
· Teacher checks answers with the class.
	PPT#45
PPT#46-47
Student

Worksheet

p.34-35
	8 minutes

	· Teacher describes the format of a vertical style statement of financial position
· Activity 6: Practice Set
· Students are required to draw up the statement of financial position of Beauty Full Co.
· Teacher checks answers with the class.
· Activity 7: Practice Set

· Students are required to draw flow chart(s) to describe the accounting cycle of Beauty Full Co.
· Teacher reviews the flow charts and gives feedback.
	PPT#48
PPT#49-50
Student

Worksheet

p.36
PPT#51-52
Student

Worksheet

p.37
	8 minutes
8 minutes

10 minutes

	Part III: Conclusion

	· Teacher concludes the session by highlighting the importance of accounting.
	PPT#53
	2 minutes
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