Topic C06: The Accounting Cycle                                       Topic Overview p. 2

Learning Objectives:
1. To reinforce the concept of the double entry accounting system; and
2. To reinforce accounting knowledge such as how business transactions affect the accounting equation and how to prepare trial balance, income statement and statement of financial position. 
Overview of Contents:
Lesson 1 & 2
Accounting Equation and Double Entry System
Lesson 3
Trial Balance and Financial Statements 

Resources:
· Topic Overview and Teaching Plan

· Power Point Presentation
· Student Worksheet

Suggested Activity:
· Matching Game

· Class Practice

· Self-Practice
	Topic Overview

	Topic
	BAFS Compulsory Part – Basics of Accounting
C06: The Accounting Cycle

	Level
	S4

	Duration
	3 lessons (40 minutes per lesson) 


	Lesson 1

	Theme
	Accounting Equation and Double Entry System (Assets, Capital, Liabilities)

	Duration
	40 minutes


Expected Learning Outcomes:
Upon completion of this lesson, students will be able to:

1. Explain the accounting equation; and
2. Describe how business transactions affect the accounting equation.
Teaching Sequence and Time Allocation:

	Activities
	Reference
	Time

Allocation

	Part I: Introduction

	· Teacher introduces the lesson by informing the class that they are going to examine how transactions affect the accounting equation with reference to BF Company.
	/
	2 minutes

	Part II: Content

	· Teacher reviews the basic steps of the accounting cycle.
· Teacher explain the accounting equation 
A = C + L.

· Activity : Matching Game
· Students are required to match the examples with Assets, Capital, Liabilities.

· Teacher checks answers with the class. 
	PPT#2
PPT#3-4
Student

Worksheet

p.1
PPT#5-6

	15 minutes

	· Teacher introduces the background of BF Company.
· Teacher reviews the double entry accounting system and goes through how transactions affect the accounting equation with reference to BF Company.
· Activity : Class Practice 1-2
· Students are required to show the effects of transactions on accounting equation.
· Teacher checks answers with the class.
	PPT#7-18
Student

Worksheet

p.2-3
	20 minutes

	Part III: Conclusion

	· Teacher concludes the lesson by reviewing key points covered in this lesson.
	
	3 minutes


	Lesson 2

	Theme
	Double Entry System (Assets, Capital, Liabilities, Drawings, Revenues, Expenses)

	Duration
	40 minutes


Expected Learning Outcomes:
Upon completion of this lesson, students will be able to:

1. Describe how business transactions affect the accounting equation.

Teaching Sequence and Time Allocation:

	Activities
	Reference
	Time

Allocation

	Part I: Introduction

	· Teacher reviews how transactions affect the accounting equation with reference to BF Company.  
	/
	2 minutes

	Part II: Content

	· Teacher explains the accounting equation 
A = C – D + R – E + L .
· Teacher explains the meaning of drawings, sales, purchases, returns inwards and returns outwards.

· Teacher reviews the double entry accounting system and goes through how transactions affect the accounting equation with reference to BF Company
· Activity : Class Practice 3-6
· Students are required to show the effects of transactions on accounting equation.
· Teacher checks answers with the class.
	PPT#19-38
Student

Worksheet

p.3-5
	28 minutes

	· Activity : Self –Practice 1
· Students are required to show the effects of transactions on accounting equation without hints.
· Teacher checks answers with the class.
	Student

Worksheet

p.10-11
	8 minutes

	Part III: Conclusion

	· Teacher concludes the session by reviewing the key points covered in this lesson.
	
	2 minutes


	Lesson 3

	Theme
	Trial Balance and Financial Statements

	Duration
	40 minutes


Expected Learning Outcomes:
Upon completion of this lesson, students will be able to:

1. Explain what a trial balance is and the uses of it;
2. Prepare a trial balance;

3. Prepare an income statement; and

4. Prepare a statement of financial position.   

Teaching Sequence and Time Allocation:

	Activities
	Reference
	Time

Allocation

	Part I: Introduction

	· Teacher starts by telling students the uses of trial balance. 
	PPT#39
	2 minutes

	Part II: Content

	· Teacher explains the procedure of preparing a trial balance. 
· Activity : Class Practice 7
· Students are required to prepare the trial balance of BF Company.
· Teacher checks answers with the class.
	PPT#40-43
Student

Worksheet

p.7
	8 minutes

	· Teacher describes the format of a vertical style income statement.

· Teacher explains the difference between carriage inwards and carriage outwards, trade discount and cash discount, discounts allowed and discounts received.

	PPT#44-45
PPT#46-47

	10 minutes

	· Teacher describes the format of a vertical style statement of financial position.

· Teacher explains the difference between non-current and current assets, non-current and current liabilities.
· Activity : Matching Game
· Students are required to match the examples with Assets, Capital, Liabilities, Revenues and Expenses
· Teacher checks answers with the class.
· Activity : Class Practice 8
· Students are required to draw up the income statement and statement of financial position of BF Company.

· Teacher checks answers with the class.
	PPT#48
PPT#49
Student

Worksheet

p.6

PPT#50-51
Student

Worksheet

p.8-9
PPT#52-56
	18 minutes

	· Activity : Self-Practice 2
· Students are required to prepare a trial balance, an income statement and a statement of financial position without hints as homework.
	Student

Worksheet

p.12-16

	/

	Part III: Conclusion

	· Teacher concludes the session by highlighting the importance of accounting.
	PPT#57
	2 minutes
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